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1. Purpose 
To ensure materials are used by Bristol u3a groups in accordance with UK copyright law. This document is a summary – if any of the issues covered might apply to your group, please see the full document on the Third Age Trust website 
2. What is Copyright?
Copyright is the law that confers rights on the owners of certain kinds of works, allowing them to control the way in which such works can be used. Copyright arises automatically when a work that qualifies for protection is created, it does not need to be registered or have the copyright symbol or the word copyright on it to be protected. One piece of work can contain lots of different copyright elements; e.g. in the case of a song, lyrics are protected as a literary work; the melody is protected as a musical work; and any recording of that song is protected as a sound recording. 
3. Bristol u3a Members’ responsibilities when using the works of others

All u3a members are responsible for respecting the rights of others and should only use the work of others if it is legally permissible. If you wish to use the work of others, you may need to seek permission from the person who owns the copyright. Any breach of copyright will not be covered by the insurance provided by the Third Age Trust. 

4. Consequences of making unauthorised or illegal use of copyright material

This is a serious matter and has led to u3a groups in the UK facing threats of court action and requests to pay substantial damages for copyright infringement. The internet has created a means by which material can easily be distributed to millions of people, which leads people to believe the work is in the public domain and can be used free of charge or is free as long as the use is accompanied by an acknowledgement. This is a misconception and many copyright owners monitor media, including the internet, for copyright infringement.
 
5. Scope and Application of Copyright
Copyright in the UK is governed by the Copyright, Designs and Patents Act 1988 which protects the following categories of works: 
· Literary works, which include letters, reports, accounts, computer programmes and song lyrics in addition to books, journals and magazines. 
· Dramatic works (works to be performed such as plays, choreography, film scripts, etc.). 
· Musical works. 
· Databases. 
· Artistic works, including photographs, sculptures, maps and illustrations. 
· Sound recordings and films. 
· Broadcasts. 
· The typographical layout of a published edition of a literary, dramatic or musical work – the content of a recently published edition of a work written many years ago could be out of copyright but the 'typographical arrangement' would not be. 

The copyright owner has the exclusive right to do the following in relation to a copyrighted work:
·  Copying - including manual and electronic copies. 
·  Distributing copies - either free of charge or for sale. 
·  Renting or lending it to the public.
·  Communicating it to the public, including making it available via the internet. 
·  Performing it in public - including performing a play, reading a speech or holding an 
  exhibition. 
·  Adapting it e.g. translating it.
The author of a copyrighted work is the owner of the copyright, except that where they develop it as part of their job, the owner is their employer. A copyright owner can transfer the ownership of a work to others; this is known as assignment.
6. Relevance of Copyright Law to u3a Groups
Copyright protects the output of many u3a interest groups, e.g. craft-based groups, photography, creative writing groups, but other groups will want to use materials already created by someone else, e.g. photos, writings, pictures etc, to distribute to interest group members as part of their sessions. 
Before using any work that has been created by someone else, you should ascertain who the copyright owner is and whether you need to seek their permission.
There are only 4 circumstances in which work owned by others can be used:
1. Copyright in the work has expired, meaning that the work has entered the public domain and can be freely used by anyone. The length of copyright depends on the kind of work – see full document on the Third Age Trust website for details. Just because an image or resource is available on the internet does not mean it is exempt from copyright so you must check before using it.

2. The copyright holder has given permission for the use of their work, e.g. has responded to you directly giving permission or has already given a general approval via a public copyright licence such as a Creative Commons (CC) licence. It is often not obvious who the copyright holder is so, in the first instance, it is usually best to contact the publisher, the record label or, in the case of material on the internet, the website owner. CC is a non-profit organisation, which provides free licences that creators can use to make their work available to the public. There is a listing and explanation of the different types of licence at: https://creativecommons.org/about/cclicences and you can search for content to use at: https://search.creativecommons.org/ 

3. The use falls under one of the copyright exceptions in the Copyright, Designs and Patents Act 1988. There are three copyright exceptions which are of particular relevance to u3a groups:
i. Fair dealing - using a work for the sole purpose of illustration or instruction for a non-commercial purpose and accompanied by a sufficient acknowledgement (where this is possible).
ii. Performing a literary, dramatic or music work before an audience consisting of teachers and pupils at an educational establishment. The performance must be carried out either by a teacher or a pupil, or by any other person for the purposes of instruction.
iii. Playing or showing a sound recording, film or broadcast before an audience consisting of teachers and pupils at an educational establishment for the purposes of instruction. 

4. The relevant work and use is covered by a licensing scheme that the u3a and/or the Third Age Trust and/or the relevant venue has subscribed to – see next section.  

7. Copyright Licences 

The Third Age Trust subscribes to a number of licences to support interest group activities – the following uses of copyright works are permitted under one of these licences:

7.1  Copying and re-using digital and printed material

A Copyright Licencing Agency (CLA) licence allows the copying and re-use of extracts of printed material from books, journals and magazines (and the equivalent of digital material) not exceeding one chapter of a book, one short story or poem from an anthology or 5% of the total, whichever is the greater. Certain works are not covered by the CLA scheme, including maps, charts, newspapers, sheet music and others that the owner has intentionally chosen to exclude - excluded works are listed on the CLA website . Bristol u3a purchases an annual CLA licence at reduced cost from the Third Age Trust.



7.2 MPLC Umbrella Licence to show films and other audio-visual material in public 
This allows audio-visual content (including DVDs, downloads and streamed materials) to be screened in a public location, for example, a community hall or in a member’s home as part of an interest group, provided admission is not charged.
The Third Age Trust includes an MPLC Licence in u3as’ annual membership, which allows u3a group members to show all MPLC films for educational and entertainment purposes. 
N.B. not all audio-visual content is covered by this licence – you can check at Our Rightsholders-MPLC – in which case, you may need to purchase a separate licence; please contact the u3a National Office for assistance (020 8466 6139). 
7.3 PPL PRS Licence to play music in public
The Third Age Trust provides this licence which covers all recorded music used by u3as. 
7.4 Licence for u3a choirs and singing groups
The Third Age Trust does not currently subscribe to the Amateur Choir Licence which has been launched by PMLL. This licence allows members of the choir to make photocopies of a certain number of works (as long as the publisher is a member of the scheme). It also allows small arrangements of works without the need for further permission. It is charged on the basis of the number of works a choir wishes to use and the number of members in the choir. Details including costs are available at https://pmll.org.uk/licence-information/acl/ 
8. Copyright checklist

Before using any work created by someone else, you should ask these questions:

· Who is the copyright owner?

· Has copyright expired?

· If not – does the use fall under a copyright exception?

· If not – has the owner given permission for the use you intend?

· If not – do you have access to a licence that allows that use?

For more detailed information please see the full document on the Third Age Trust website 
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